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Resume VS Curriculum Vitae

A resume is a concise summary of your skills, 
experience, and education while CV is a more 
detailed and comprehensive document of your 
academic and professional history.

Resume is tailored for a specific job application 
while CV is suitable for academic, research, or 
scientific roles. 

Typically, resume is 1-2 pages long while CV can 
be 2-3 pages or more.



Interactive Activity

• Take a moment to review and identify 
at least 3 things that make Alex’s 
resume great.

• As you review the resume, imagine you 
are the hiring manager and think about 
what would impress you.

• At the end of the presentation, you will 
know if you were able to identify the 
right things.



Royal Rumble Challenge

Do you have a soft copy of your 
resume?

Level 1

If yes, welcome to level 2.
If no, sorry it all ends here!



Important Statistics about Resumes

• A single job opening gets an average of 250 applications 

• More than 80% of resumes don’t make it past the initial 
screening.

• 1 in 10 resumes gets to a hiring manager.

• Less than 3% of resumes submitted result in a job 
interview.

• About 25% of resumes make it through the Applicant 
Tracking Systems (ATS)

• The ideal word count for a resumé is between 475 and 600 
words.

• More than 77% of resumes submitted for a job opening 
don’t fit the position criteria.



Are these statistics startling?

Why do you think your resume might 
not make it to the hiring manager or 

result in an interview?

Let’s find out



Are you guilty of any of these?
• Missing target keywords that an ATS is automatically looking for.

• No match with the job position criteria.

• Vague work description that do not demonstrate the impact you 
contributed to your past organisations.

The purpose of a resume is not to provide a complete overview of our 
professional history but to convince employers that we are worth 
the interview. 

Hence, we are to highlight the skills and experience we have that are most 
relevant to the job opening.



Royal Rumble Challenge

Do you have  two copies of your 
resume tailored to different roles?

Level 2

If yes, welcome to level 3.
If no, sorry you have to go!



Applicant Tracking System (ATS)

• An AI solution that automates 
some of the screening processes 
for recruiters.

• To sort, scan, collect, and rank 
the job applications they receive 
for the job posting.

• Writing an ATS-friendly resume 
is important to increase chances.



How to Write an ATS Friendly Resume

• Do not put important contact details in the footer or header of your 
resume.

• Optimise your resume with keywords: in resume summary, list your 
strongest hard and soft skills and demonstrate within your work 
experience or education sections how your skills are applied.

• Avoid images, graphics, and charts: embedded graphics can be completely 
removed from your application after passing through the ATS.

• Stick to simple bullet points. Elaborate symbol may get scrambled. Stick to 
solid circles, open circles, or square bullet points.



Common Resume Mistakes
• Uninspired Work Experience

• This “work experience” section is the most important section of your resume! 
It can effectively prove that you have the right experience and level of 
competence to do the job. It should be data backed.

• “Ran Google Ads campaigns, generating over 200 leads per month for our in-
house software”- Good



Common Resume Mistakes

• Wrong Design and Layout

• Don’t make the same mistake! Make sure to 
do the following:

• Font size: 12 pts 

• Line spacing: between 1 and 1.5 to save 
some space.

• Section headers: use headers for the 
section titles instead of using the same font 
size and bold.



Common Resume Mistakes

• Unprofessional Fonts

• This resume is not only hard to read but also looks very unprofessional. 
Recruiters will simply assume that you are not serious about the job.

• Stick to resume-friendly fonts like Times New Roman, Arial, and Roboto.



Common Resume Mistakes

• Too Many Graphics

•  Creativity has a limit. Do not overuse!

• When you overuse graphics like this 
resume, it can distract recruiters from what 
really matters on your resume.



Common Resume Mistakes

•  Unimpressive Resumé Summary

•  The resume summary is the first thing 
recruiters see when looking at your resume!

• If the summary matches what they’re 
looking for, they will read the rest of your 
resume. If not, they will likely move on to 
the next resume!



How to Make Your Resume Stand Out

• Use consistent layout and formatting.

• Use bullet points: (Minimum of 3 points per experience). 

• Start with action verbs: For example: achieved, executed, led, 
strategized, explained, influenced, etc. Avoid diminishing verbs.

• Highlight your achievements: Don’t just list your duties in the 
company. Highlight the impact of what you did. Be specific.

• Use the Challenge Action Results (CAR) statements: Start by 
highlighting the challenge, your actions to address it, and the impact of 
your actions.



Interactive Activity Review

1. Contact Details: Alex included his contact details 
so potential employers can easily reach out to him.

2. Education History: He also highlighted his 
education history.

3. Technical skills: Alex included important 
technical skills that are needed for his role.

4. Summary: straightforward and shows how 
motivated Alex is and what he hopes to get from his 
next experience.

5. Work Experience: Alex’s work experience 
started with a verb and highlights his major 
achievements. It is formatted using bullet points.



AI For Analysing and Updating Your Resume



Royal Rumble Challenge

Does your resume score above 50 
on ATS screening?

Level 3

If yes, do you have the highest 
score?

If yes, congratulations! You just hit 
the jackpot!



For every journey,
there is always a destination. 
To every beginning, is an end. 



• Hands-on experience: applying different frameworks to real-world problems.

• Communication and Collaboration: cross-functional collaboration , proactive 

communicator.

• Emotional Intelligence: became more self aware, self regulated and  empathetic. 

• Navigating Corporate Dynamics: understood corporate dynamics and prioritizing 

tasks in a fast-paced environment.

• Data Wrangling: I have honed my skills in transforming raw data into usable format 

using Microsoft Excel.

• Voice: ability to express myself always and make my opinion known.

• Writing: improved my writing skills tremendously (Proposal, Report, Communique).

• Presentation: platform to deliver impactful presentation.
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Grateful for…



• Improved recruitment process and data protection

• Introduced agile framework and project management software.

• Provided 5 Resources for better work delivery (Ilovepdf, Microsoft365, 

Canva Pro, Quillbot Premium)

• Mentored over 6 industrial training students across 5 universities.

• Delivered  7 impactful presentations on self and professional development.

• Facilitated 4 in-house trainings on PowerBI, Canva, Microsoft365, Zotero, 

Crafting ATS Friendly Resume using Tealhq and Ehancv.
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So far…



• It has been an honor and a privilege to be part of ADSR and I'm grateful for 

the mentorship, resources, and opportunities ADSR has provided, which 

have truly shaped my professional development.

• I look forward to staying in touch and potentially collaborating with ADSR 

in the future.

• Thank you all for your support, guidance, and friendship. 
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Finally…



Thank You  All
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